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PROCEDURE SUMMARY

1. Follow the procedure of Year End Close, in case you already did then proceed

LT = €= o 2 PSR 3
2. Click on the notification balloON........ccoiiiiii e 3
3. Follow the onscreen instructions to update the file.......ccocviivei i, 3
4, On “Template Update” select Update ...............ccccooeee i, 4
5. At the window “Backup” select Cancel ..............ccccccee i, 4
6. Select the documents you wish to add, delete and update..........cccceeviiiieiiiiieeenen 5

7. Table below shows a summary of the available updates for the applicable Work

Programs and CheCKliStS. ... 7
8. 0o To o = o] o] of =] T O PT PP OPT PP OPPPRPP 7
9. Copy components from the Template into the client file........ccccoccoeeiiiiiii s 8
10. Repeat the procedure of the copy components (Step 9) ....coocvevevviiieiiiiiieeiiiiieeens 11

11. Open the Information Store document (01.14) to select the correct library path
and to update the fS dOCUMENT. ... 12
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1. Follow the procedure of Year End Close, in case you already did then proceed
with step 2.

2. Click on the notification balloon.

A

r.ﬂ. Update from Template Available udit International Edition
re International Inc.

The source template that this engagement is
based on has been updated to a new version.

) ) Add New Tab
Click here to update your engagement file.

Engagement Setup

3. Follow the onscreen instructions to update the file

The screen shows the applicable components and documents of your engagement that will
be updated to the latest AIT version. Therefore, what you see below might not be the same.

F— 1
[Z] Update from Template Notification O x

Do you wish to update the fellowing compeonents and documents of your engagement file to the latest template versions?

|
|
i AuditINT (19) R

Name Category Engagement Version Template Version
Content Template (content) 25.0.343 26.0.358
‘ Document Structure Component 12.0.0 13.0.0
400-2, -- Optimiser checklist Document (content]  10.0.0.0 (CV) 11.0.0.0 (CV)
‘ 405. -- Engagement - Acceptance/Continuance Document (content)  9.0.0.0 (CV) 10.0.0.0 (CV)
(Care)
‘ 430, -- Overall audit strategy (Core) Document (content)  5.0.0.0 (CV) 6.0.0.0 (CV)
455, -- Preparing the risk assessment procedures  Document (content)  4.0.0.0 (CV) 5.0,0.0 (CV)
‘ (Care)
436, -- Teamn planning discussions (Core) Document (content)  6.0.0.0 (CV) 7.0,0.0 (CV)
‘ 510. -- Identifying risks through understanding the Document 6.0.0.0 7.0.0.0
entity (Core)
‘ 511. -- Understanding the IT Environment (Core)  Document (content)  2,0.0.0 (CV) 3.0,0.0 (CV)
§11-1 - lindarctandinm tha IT smviranmant - Dinrtimnant 000 annn
Yes Mo Mever Cancel

Click “Yes’ to proceed with the update.

Note: We recommend if you want to update the file once the engagement audit work has
commenced then give us a call to explain the procedure.
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4. On “Template Update” select Update

[ il CaseWare® Audit = O x

I —
' Template Update {Q-‘é

A new version of the template is available

Audit
ISA Engagement

Revision B
Your file will be updated frem version 25.00 to 26.00.

O Update Functionality Only

Update actions

Copyright Caseware International Inc. © 2024

Release notes Updats Cancel ‘

5. At the window “Backup” select Cancel

£l Backup *

We recommend making a backup of files prior to updating.

Make Backup Copy in:

CAUsers\christina. psatha\Documents Browse...

#|Include Sub Folders

oK Cancel Help

Note: In case you need to update an engagement file that has already commenced then
select ‘OK’ to proceed with the backup. In case though the engagement has been created
with the year-end close procedure, and you want to proceed with the update prior
commencing audit work then press ‘Cancel’.
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6. Select the documents you wish to add, delete and update

{1l CaseWare® Audit

Documents

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (45)

Deleted Documents (25)

Updated Documents (9)

Show N/A

Update Skip Cancel

Note: Audit engagement files are different from client to client therefore print screens below will
differ from the one you are updating. What you need to consider is that the ‘New Documents’
dialogue will show various documents that you may or may not want to add in your engagement.
Therefore, select only the ones you will use during your audit or do not add any new
documents, the latter will speed up the update process, you can add any document at a later
stage using the ‘From Library’ option.

4] CaseWare® Audit

Documents

Select the document to add, delete, and update

*Close all documents before proceeding

s

=5

New Documents (45) ~

O Add N/A

O €] 400. Optimiser checklist

] [€) 400-1. Optimiser checklist

O € 2003, Optimiser checklist

] |€) onEFoRM. Audit memo

O €] 415. Terms of engagement (engagement letter) (Core)

O a2 Letter to a predecessor accounting firm

o 9 o ot st waring gt

- lcjat s Hiring an external audit expert

O ) ane, Engaged expert firm independence -

Release nofes Show N/A Update Skip Cancel
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Note: If a ‘Deleted documents’ dialogue appear make sure to select ‘N/A’ option as not to
delete any document, you can delete whatever document is not needed after the update
process is complete.

£l CaseWare® Audit *

Documents QZ

Select the document to add, delete, and update

*Close all documents before proceeding

Deleted Documents (25) -
0 Delete N/A
([l @ 5101 Worksheet - Group audit - Acceptance and planning
([l €] 5102 Worksheet - Group audit - Communications
O @ 5103 Worksheet - Group audit - Evaluation and conclusicn
(N €] 5000 Worksheet - Consolidation completion
0 @ 5001 :i?;l;s‘jh:eezt-aigiacleckllst - Group audits involving
([l €] 5002 Worksheet - Group audit - Overall strategy
(N ] 5003 Worksheet - Group audit - Group audit plan
5004 Worksheet - Group audit - Group audit plannin
O @ memorandum ’ ’ i ’ -
=
Release notes Show N/A Update  Skip Cancel
il CaseWare® Audit X

Documents (;z

Select the document to add, delete, and update

*Close all documents before proceeding

More...
Updated Documents (9) -
Update O wya
@ 510. Identifying risks through understanding the entity
O
(Core)
@ 511-1. Understanding the IT environment - Listing (Care) O
@ 530. |dentifying risks through understanding the
components of the entity’s system of internal control O
(Core)
@ 363, Management letter O
c] 366. Repaort for those charged with governance O
€ 387 Audit findings - Sample letter O
— el 2c0 R = PR P - o im iod 1 2oo) (Tl i
o L "
Release notes B2 show N/A Skip Gancel

Select ‘Update’ to proceed.
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7. Table below shows a summary of the available updates for the applicable
Work Programs and Checklists.

| CaseWare® Audit

Work Programs and Checklists

There are content updates available within the following documents.

*Close all documents befare proceeding

Mew Updated O wia
|¢)400-2. Optimiser checklist v v ([
|¢_:] 405. Engagement - Acceptance/Continuance (Core) v ¥ O
Icj420. Overall audit strategy (Core) v w O
|¢_:] 455, Preparing the risk assessment procedures (Core) v ¥ O
|¢_:] 436. Team planning discussions (Core) v ¥ O
|¢_:] 511. Understanding the IT Environment (Core) v ¥ O
[€)531. General IT Confrols (Core) . v O
€] 650. Subseguent events (Core) v O
[¢)s70. Use of journal entries (Core) v O
[gjooc Documentation checklist & - O
€] 304. Optimiser - Reporting checklist - O
[c)305. Reporting checklist v v O
VAlArlenlnand Rlnadnrs +a ha Acaracenoninntad 4o reananamsan + ’_| h
Release notes [ show niA Update Skip Cancel
Select ‘Update’ to proceed.
8. Update process
| Updated document 1 of 181
Time remaining 72:52
|
‘ Please wait
L
Christina Psatha JIN22018 1 Yearly 0.00 A Tl T caps b

Note: Ignore the time remaining. It is estimated between 6 to 16 minutes depending on the
number of documents needed to be updated.

You may notice that during the process at the bottom right corner of you screen, there is an

exclamation mark indicating that the update is not complete.

Once the update is completed then the exclamation mark vanishes.
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At the message “Update completed successfully” click OK.

Update d

o Update completed successfully

9. Copy components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template. Select to copy information store.

a. Select File / Copy Components.

View Engagement Document

Open

o
Places
Cl
- @ Recent Files
Copy Components E‘ C
omputer
T comy
Tracker Q Caseware Cloud
Save Compressed " SmartSync Server

b. Select Copy into This File. Click Next.
(o Compenenic wiewa NN hR__22222 = =)

Welcome to the Copy Components Wizard

This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

Compeonents from another client file will be copied into the currently open client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently open file (ABC Ltd 2011} into an existing
file.

To continue, click Next.

< Back Nact:vL\)_] [ canca | | Help ]
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c. Choose Financial Statements Template and click Next.

Copy Components Wizard

Select Source

Please choose the file you wish to copy from.

Ternplate

File Recent
Audit Financial
Internaticn... \Statemen..,

Click Next to Continue

Select Financial Statements Template I

\

A

| = Back |I Mext > " |

Cancel

[ v

d. Inthe Copy Components Wizard select “The following components” and
the “Documents” box. Click “Deselect All” and then select document
“01.14 Information store”.

Copy Componenis
Please select which components you want to copy to the destination file. Select "The following components”

and tick "Documents” box

) All Components

(®) The following components

B
[Jlssues

[1Tags

[]Role Sets

[Tickmarks

[Jlournal Types
[[JLanguageIDs

[]Trial Balance

[]Security

[[]Document Filters
[[JLayout

[1History Settings

[[]User Defined Data

[[]CV External Data
[[]CaseView Repository Files
[[1Mapping Purges

Click "Deselect All" and select
"01.14 Information store” document

Document Filter: |AI.I. Docurmnents

Name

a[m] . Financial statements
Financial statements

:

Information store I

Theclosure Checknst for Companies - Cap 113
Financial statements preparation checklist
Minutes - non resident shareholders

Balance sheet - draft

Income statement - draft

Change request form

> [ 1 Help files

=[] [0 1 Tax returns

=[] .. 2 ENGAGEMENT ACCEPTAMCE

a[ | |, 3 GATHERING OF INFORMATION
<

(I

>

topy Documents oy T

SR |

Deselect All

| ] Show empty folders
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e.

Click Next

Copy Components Wizard

Copy Components

Please select which components you want to copy to the destination file.

(O All Components
(®) The following components

Components

Rpocomec |
[ Greupings/Mapping
[issues

OTags

[]Role Sets

[QTickmarks

[Nournal Types
[JLanguage D=

[Trial Balance

[ Security

[JDocument Filters

[ Template Teolbar
[JLayaout

[History Settings

[JUser Defined Data

[]CV External Data

[ CaseView Repository Files

[IMapping Purges

Documents
Document Filter: All Documents ~
Mame Clear
v [m] || Financial statements ~
O LLﬂO'I. 10 Financial statements O
@O‘I. 14 Information store O
D@O'IJE Disclosure Checklist for Companies - Cap 113 [
O @O‘I. 20 Minutes - non resident shareholders O
] @01. 16 Financial statements preparation checklist ]
Olglot. 30 Detailed Income statement O
D@L 3 Balance sheet - draft
DQL 4 Income statement - draft
D@AQ Change request form
~ [] | Help files
D“HELP Financial Statements Help Files
~ [] | 1 Tax returns W
£ >

[] Copy documents only (no folders)

[[] Show empty folders

Select All

Deselect All

< Back Cancel Help

Mext > |

f.  Click Next to continue.

Copy Components Wizard

Clearing Components

Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[C1Spreadsheet Analysis

[IProgram/Checklist

[C]Foreign Exchange

[JRole Completion

[CProgram Assertion

[JCommentary Text

[JDocument and Group/Map Number Tags
[[]Decument Reference Annotations
[IMote Annotations

[ Tickmark Annotations

DCasL\éiew Document References
[[]CaseView Motes

[[] CaseView Tickmarks

< Back Mext > Cancel Help
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g. Click Finish to complete the Copy Components wizard.

Copy Components Wizard *

Copy Components Wizard Complete

Once you proceed, the following actions will occur:

Copy te C\Program Files (x86)\Caseware\Data\AlT V2B\AIT V26.ac

Copy from C:\Program Files (x86)\Caseware\Template\Financial Statements Template\Financial Statem

- Cemponents will be copied

Documents
To proceed, click Finish,
< Back Cancel Help
10. Repeat the procedure of the copy components (Step 9)
In this case choose the Audit International Template instead and at the “following
components” screen select the structures box. Proceed to complete the copy components
wizard.
Copy Components Wizard x

Select Source
Please choose the file you wish to copy from.

File Recent Ternplate

= Back Cancel Help
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Copy Components Wizard X

Copy Components
Please select which components you want to copy to the destination file,

(O All Components

(®) The following components

Components Structures
[JDocuments
lngs ping Structure 1 over Structure 1 w
(=
D;sues Structure 2 over Structure 2 w
ags
[IRole Sets
[ Tickmarks Set as Default

[Nournal Types
[Language IDs
[1Trial Balance

[ Security
[JDocument Filters
[ITemplate Toclbar
[CLayout
[History Settings
[JUser Defined Data
[V External Data
[JCaseView Repository Files
[IMapping Purges

< Back Cancel Help

11.0pen the Information Store document (01.14) to select the correct library
path and to update the fs document.

a. Inthe document manager double click to open the 01.14 Information Store.

G i = A X <

Home WViewr Engagement Document Account SmartSync Tools
¥ cut T T 1 &4 Find - =] —
52 copy e == =:+ ~- I;‘I- I )% E
FProperties Insert Delete Tags Document From Folder Automatic Case
#< Delete Line Line Issue Library~ Document
Clipboard Edit Tags Issues 1
Documents Issues Trial Balance  Adj. Entries Other Entries - > M (@ e
T Filter: None  ~
1 MName
el . Fimancial statements
&‘:] 01.10 Financial staternents
<)o1.14 Information store
&‘:] 01.15 Disclosure Checklist for Companies - Cap 113
<)o1.18 Financial statements preparation checklist
[} o1.20 Minutes - non resident shareholders
[=B1.3 Balance sheet - draft
[aB1. 4 Income staterment - draft
E)ao Change request form
. Help files
2 1 Tax returns
. 2 ENGAGEMENT ACCEPTANCE
. 2 GATHERING OF INFORMATION
. 3 EWIDENTIAL SECTIONS
- . CC Mominal Ledger, ETE and Journals

VERSION 1.00 Page 12 of 13 CMS Systems Solutions Ltd ©2024



b. Inthe PATHS section, confirm that the Library Path is the correct one. If not
press the browse button to set the correct Library path e.g. C:\ Program Files
(x86)\ CaseWare\ Library. Then press Save Button.

-1 PATHS

Library path:  C:\Program Files (x86)\CaseWare\Library <k Browse
The Fix Library path’ button can be used to correct the path to the FS library Fix Library path
file, if this is not correctly shown in the FS document

d a8l -~
Home View Document Tools
[ v H
> b Q 100% ~ @ Q

Design Mode [] style window

Document Goto Preferences W=H
Enable Editing Map [ Ruter Sl

c. Inthe Updates to Documents section make sure the FS document is selected
(01.10 Financial statements) and that the FS document is not open. Click the
UPDATE FS DOCUMENT.

= Updates to Docments Select UPDATE FS
UPDATE CARRY FORWARD, HEADERS AND FOOTERS / DOCUMENT

Select Document : F5 - 01.10 Finandal statements UPDATE F5 DOCUMENT /

This option will perform an update of the
Financial Statements Document in one step, The
process will SAVE any INPUT values, update the
documen from the latest library { induding
heades) and then RETRIEVE your INPUT values,
all in one step

When the update completes you will get the message: “All in one Update operation was
Successful”. Press OK.

All'in one Update operation was Succesfull!

IMPORTAND NOTE: This option will perform an update of the Financial
Statements Document in one step. The process will SAVE any INPUT
values, update the financial statements document from the latest library
(including headers) and then RETRIEVE your INPUT values, all in one
step.
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